
**Parents** 
Please contact your 

child’s case manager 
if you are interested 

in completing a 
referral to McKinley. 

McKinley SPECIAL EDUCATION Referral Process FLOWCHART 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 

**If the special education 3-yr evaluation is due during the current school year, the referring school MUST complete the 
evaluation prior to making a referral to McKinley.  

 
 

For questions, please call 320.203.8470 or email:  
Robert Murry, Assistant Principal.…………………….……………………. Robert.Murry@isd742.org  
Sam Nordby, Admin Intern/Counselor (A-L) ……..……………………. Sam.Nordby@isd742.org  
Kris Pitt, Special Education Supervisor (email only) ………………… Kristin.Pitt@isd742.org 
Kara Lund, Counselor (M-Z) ……………………………………………………  Kara.Lund@isd742.org 

Current case manager sets up an IEP 
meeting inviting a McKinley 

representative. 
Contact Kris Pitt, 

Special Education Supervisor, 
Sam Nordby (A-L) or 

Kara Lund (M-Z). 

The IEP team will discuss goals 
and services required for the 

student.  
 

The team will also fill out the 
McKinley referral packet. 

McKinley case manager will be 
assigned and will contact 

current case manager. 

Current case manager will 
update the IEP to reflect 
discussion from the IEP 

meeting. 

Current case manager will 
contact McKinley case 

manager. 

Current case manager will 
send special education file, 

cum file (or copy) and 
McKinley referral to McKinley 

case manager. 

McKinley case manager will 
contact parent/guardian to set 

up an intake meeting to 
discuss schedule, 

transportation, etc. Student 
will start school the following 

day. 

Out of District 
Please go to the 

Welcome Center 
3333 Division St. Ste 216 

St. Cloud, MN 56301 
320-257-3811 

Mon – Fri 7:30-4pm 
 

They will forward your 
paperwork to the 

appropriate high school. 
 

 

In District 
 

 


